Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross Income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2023/24

1. Every smaller authority in England that either recaived gross income or incurred gross expenditure
owm.MmmlmmadmmcmmmmAmMRMdm
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor,
« Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the extemal auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable 1o certify itself as exempt, or is
requesting a limited assurance review, must retumn to the external auditor by email or post (not both)
no later than 30 June 2024, Reminder letters will incur a charge of £40 +VAT:

+ the Annual Governance and Accountability Retum Sections 1 and 2, together with

« 2 bank reconcifiation as at 31 March 2024

« an explanation of any significant year on year variances in the accounting stalements
« notification of the commencement date of the penod for the exercise of public rights
« Annual Internal Audit Report 202324

Unless requested, do not send any additional documents 10 your external auddor. Your external auditor will

ask for any additional documents needed.

Once the extemal auditor has completed the imited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be retumed o the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorties must pubish the following information on
the authority websitewebpage:

Before 1 July 2024 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

+ Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

* Notice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the imiled assurance review. It
is recommended as best practice, 1o avoid any potential confusion by local edeclors and interested
parties, that you also publsh the Annual Internal Audit Report, page 3.

The Arnual Governancs and Accoustabilty Retum constittes Be snnual retum refomed 1 n e Accounts and Regulations 2015
mumwmmnmmnu*mmnu%y%mﬁ

for & complate &sf of Dockes Shal may De smalier suihonbes mer 9 scheckds 2 ko the Local Au and Accountabdity Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

. mmmtwmmhmnmmwsmzdmm.m
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the inancial year-end and the subsequent work by the extemnal auditor.

* Make sure thal the AGAR is complete (no highlighted baxes left emply) and is properly signed and daled. Any
amendments must be approved by the authority and properdy initialied.

+ The autharity should receive and note the Annual Intemal Audit Report before approving the Annual
Govemance Statement and the accounts.

* Use the checkist provided below 10 review the AGAR for completeness before returming it 1o the extemnal
auditor by email or post (not both) no later than 30 June 2024.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minule references.

+ The Responsible Financal Officer (RFO) must certify the accounts (Section 2) before they are presented 1o
the authority for approval. The authority must in this order, consider, approve and sign the accounts,

* The RFO is required 1o commence the public rights period as soon as praciical afler the date of he AGAR approval.

* You must inform your extemal auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telophone numbers.

* Make sure that the copy of the bank reconciliation to be sent 10 your extemal auditor with the AGAR covers al
the bank accounts. If the authority holds any short-lerm investments, note their value on the bank
reconcliation. The extemal auditor must be able 10 agree the bank reconcliation 1o Box 8 on the accounting
statements (Section 2, page 5). An explanation must be peovided of any déference between Box 7 and
Box 8. More help on bank reconcilation is available in the Praciiioners’ Guide®.

« Explain Ay significant variances in the accouning statements on page 5. Do nol just send a copy of the detaded
accounting records instead of this explanation. The exiemal auditor wants (0 know that you understand the
reasons for all variances. Include completa numerical and namative analysis 10 support the full variance.

« I the bank reconciliation is incomplete or variances not fully axplained then additional costs may be incurred.

« Make sure that the accounting statements add up and that the balance camied forward from the previous year
{Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

+ The Responsible Financial Officer (RFO), cn behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

+ The authority must publish on the authority websiteAvebpage the information required by Regulation 15 (2).
Accounts and Audit Regulations 2015, including the period for the exercise of pubkc rights and the name and
address of the extemal audior before 1 July 2024,

Al secbons Have all highlighted boxes have boen completed?

Has all additional information tequested, including the dates set for the period
for the exercise of public rights, been provided for the exiemal audice?

Intarnal Audit Report | Have al ighlightod bomes been compiolod by the intermal auditor and explanaions provided?

Secton 1 For any statement 1o which the response is o', has an explanabon been published?
Section 2 Has the Responsible Financial Officar signed the accountny statements before
presentation 10 the authority for approval?

Has the authonty's approval of the accountng stalements been confirmed
by e signature of the Chair ol the apgproval meating?

Has an explanation of signiicant variations been published where required?
Has e bank reconcilation as at 31 March 2024 baon reconciled o Box 87
Has an explanation of any difference between Box 7 and Bax B been provided?

Sections 1 and 2 Trust funds — have all disclosures boen made # the authonty as & body Corporae is &
sole managing rustes? NB: do not send inus! Scoouniing statements unloss quesied.

S ISISIST S TS ISIS SIS

*Governance and Accountability for Smafler Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org uk
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Annual Internal Audit Report 2023/24

Fenny Compton Parish Councl
hitps://www fennycompton-pe.gov.uk/

During the financial year ended 31 March 2024, this suthority’s internal audtor acting independently and on the
basis of an assessmant of fisk. camied oul a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropnate evidence from the authonty

The inlemal aude for 202324 has boen camed out In accordance with this authority’s needs and planned COVEragR
On ihe bass of the Srdings = tho areas axamined, the miemal audd conchusions are summartsed In this table. Set
oul balow a0 Ihe cbjectves of Intamal control and longsde are the mernal Sudt conchssions on whather, in al
SIgniSicant respects, the conlrol objectives were being achieved throughout the financial year 10 8 standacd adequate
1o meel he noeds of i suthorty

Internal control cbjective

1 This authonty compiied with i3 $nancial reguiations. payments were supporied by ivosces, af
Spendiue wis Ac0fved and VAT was appropnately accounted for .

v

(€ th-'-my"“"“—-naummnmd_m“'“'a'm’ iewed e adequacy | ,

IR %0 hone o - sty e

D The precest o rates tequrement resulied fom an adequale Dudgetary PrOCESS; DIOGRess agamt .
| e budget was regularty monlonsd. 87 rSErs wor aporoprate |

£ Expeciod income was fuly recoved, Based 0a comect prcos, propedy recorded end promplly 7/

banked; and VAT wies appropristely accounted for

|
r Mwmmmmwnﬁ-n‘w”wﬂm ' ! /

and VAT approprately accounted for

| approvaly, and PAYE and NI requirements wore property apphed. R Ny ‘I
M Asset and invesiments segsiens were Complete and acurate and progerty mandaned J1L

v

G

4 Accoxrdieg suements Drepared durng 1N yeor were Hrepdred 0N the COMect S000UNENg basis (recapts
Al payments Of noome and expendiure ). agroed 1 e cash book, SUPPOned by an adequale pudt
it from undertying reconds and whers Jppropnate deblons and Credions were properdy recorded

4

X lnmlwuuWMnmﬂmmﬁ-nmfimﬁ
examption criera and comecty deckared Rsell exempl. (V¥ (e sthondy Aod g Lnded st acoe
rwvew of 24 .".‘-.’ZfE AGAR sce "wol coverst’)

'L The authorty published the requred Information on 3 websheiwebiage up 10 date at the time of Pe /
mmnmmnmw

™M n e yoor covernd by ihs AGAR, the comecty provided ke @ period for the exerciss of

pubic Pghtts 8a required by he Accounts and Reguiations (g e 2023-24 AGAR perod /

Wors DuDAC RGNty m relaton & 1he 2022-2] AGAR ewdercad by 5 noiKe on e wabile ancey

BANNTy AEOUVRd manes confnranyg e dades a0 A e aEs = :
"N The suthorty has compied with the pubication for 202223 AGAR P l
{ ;m‘SAR?m_?Gma!\mu A ——— e = =
[0 (e local councils only) '
| Trust hnds (ncuding chartable) - The counch mel s maponsiities as o fusive i ! 7 |
Faor any ofvef tisk areds ioentfiod by Bis auhorly a00guate cONtro's exisdid (Rel any Ofef Mk Sreds ON Se0arite theots £ Needed)
Dateds) ntomal audt undensken Name of parsen who camod oul Ihe inteenal sudt

2010472024 13/05/2024 7 Travor Gill

e

Signatre of person who ey 13/05/2024
carmed outthe termel sugl_— = Date

‘lumh‘b’“.‘u”“uﬂn“”h“-y*uw
sgdertified (0d separats sheets if needed).

“Note mnwmu—mmummmmm—mnu—un—u
m&;qrmummnmmnmmmqummvm
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Section 1 - Annual Governance Statement 2023/24
We acknowledge as the members of:
Fenny Compton Parish Council

our responsabidity for ensuring that there is a sound system of intemnal control, including arrangements for
Nmmbonofmehwounmgmu.mm,wmmadwwmdw.m
respect to the Accounting Statements for the year ended 31 March 2024, that.

B e T g S o

1. We Pave put i place srrangements for eflective Bnancd Prepanod £5 00Oy SLMeMEnts @) BCOORIINCe
Managesent durng the yesr, and for the preparation of / ey Mo Acconrts v Avc Regudabons.
the accouning statemonts

2 We mantaned s adequate systemn of intermal control M0 proper Arranperments and scoepled responstity
ehudeg measures dosgred 10 provend and delect frasd ¥ 4 for safoguandng the pubic MONey O PESATES i
and compton and re od £ efects s chavge

:mw-mmbmm Aax ondy done what £ has the legul power 10 30 st has
Ihat Bore a0 no matiers of actudl or potensial complod with Boper Practhioss i dong w0
non-corrghkance wih bws. regulstons and Proper o
Prachoes that coukd have 2 signiicant financial eflect
O the abiity of tha sthonty 1o conduct ds
Dusness o m@raQe 43 fnances.

4. We provided proper 0pportunty dusng the year lor Gurvig v your pive af porsors rleresied he cpporiunty
e exercme of slecton nghts in 200Ndance with Pe v Vupect and ask Questons sOOut IS SUHONty'S SCCOUNES
o s of the Accounts aod Aud Regulations

5. We camed out an assessment of Ine ks lacing B CONSdernd and COCLIrLed the ERancasl nd oiver fraws £

dhcrity and look SOONOPIaNe S0 10 Manage Pose 7 Lacas and Goal wih Shem propoady

reis, iInchsdeg he troduction of inteenal contols andior
erternal Faurance cover where tequated

6. Ve mantaned hvoughou Bw yerr an adeguate and god & o comp person. ndapendent of the Snenowl
eflectve wystem of indoenal oudd of the accountng v CONNOls and procadares. 10 Ghve B0 COIRCIVE Waw On whether
feconds and control sysierms omal CONOMS Meed Ihe moecs of ey smaler authordy

7. We ook appropraie Boton on all matiers rased v MEponded 10 Maters Brouph &5 K3 sention by intermed and
i repocts bom rtamal and extemal audd exterma) scxid

8. We comudered whether any ihgaton, kabioes of daciosed eventhing £ should Neve abouf 43 Duawess acivey
COMMAmEnts, Svents of riactionm, ocourning ether AWing 1he yeur inchudieg eveets Lekang plece after e yeor
AUrng of after e yearend have a feancal Frpact on v ond £ rlevantd
B auhorty and where appeopeate, have included Dem
i [he accounting stlements.

9. (Fer local councis only) Tt funds including et mal of of £ responsdites where, &1 & body
chantable. In our CADSCEy 88 the Sole Mmanagng Corpornie, £ & 8 sole marapng Yusioe of a local
trustee we dacharged owr accountabdty brus! or busts.
responmtiites for he ndisYassets nchudng
Inanas reponing sd o feqared indeposdent v
CRATAAlon of xSt

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

T TR I G AT, W T WA S AW AR — T, W

Governance Statement.
This Annual Govemnance Statement was approved at 8 Signed by the Chair and Clerk of the meetng where
meeting of the authonty on approval was gven

20/05/r024 m
and recorded as minute reference: Chalr
2024 _0S-10. i Clork {.d &

https://iwww.fennycompton-pc.gov.uk/
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Section 2 - Accounting Statements 2023/24 for
Fenny Compton Parish Council

Tola! batances and rosevves ol tho bogvning of tho yoeur

1. Balances trought

S 39,110 30,017] 22 recorded in the financial records Vakre mus! agroe 1o
Box 7 of previous yeuwr

2 (#) Precept or Rates and Total amount of precegt for for IDBs rades and lowes)
Levies 27,065 25,130} mcened or recesable in the year Exclude any grants

recenved

3. (+) Total other recespts Tota! income of recopls o3 recordod 1 i cashbook less

3,225 5,249 the procapt or rilesfovies roceved (ine 2) include any
grants rocenved

4. (+) Staft costs Todad oxpendiirn or payments made fo and on bofaldl

5811 £.370 of ol erployees. Indudo gross salanes and wagos.
: ) mpioyers W contnbuions, omploys Ppoenson
contnbutions, Qrafudios A SOVEANce PEyMents

5 () Loan mnteresticapal Total expondiure or payments of captal and inferest
repayments made during o year on the suthorty's borrowings (¥ any)

6. (-) Al other payments Tota! expondiure or payments as recorded in the cash-

-33,572 +20,752] book less stalf costs (e 4) and loan inferesticapital
ropaymonts (e 5)

7. (+) Balances carmied Totad balances and roserves af the and of the yoar Must
torward 30,017 33,274[ oqual (142+3) - (4+5+6)

8. Total value of cash and Jm-mauwmmmmm
hort loam imestments 30,017 33,274 hokings and short term invostments hokd as af 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus The value of alf the property the authorky owns - & is made
100G teem imestments 251.25& 248,674 wp of all 23 fived assets and kong form mvestments s at
and assets 31 March.

10. Total borrowangs The outstanding capital balance as & 31 March of afl loans

Ol O from thind partios (ncuding PWLE)
11a. Disclosure note re Trust funds The Councll, as @ body corporale, acts as sole busiee and
(nduding charitable)
11b. Dsclosare note re Trust funds
(incduding chantable )

| carlity Bhat for the year ended 31 March 2024 the Accounting
Statemants in this Annual Governance and Accountability
Retum have been prepaned on eiher a receipts and payments
or income and expendture bass following the gudance in
Govemnance and Accountabilly for Smalier Authorities - &
Practtionars’ Guide 10 Proper Practices and presant faidy
the hnancial position of Shis authorty.
Signed by Responsible Financlal Officer before being
presented to the suthority for approval

) )

dLg

S 20/ CSlz202y

| confirm that these Accounting Statements were
approved by Bus authonty on this date

20[ 05 [rort

&5 recorded in minute referencs
204085 10 1)

Signed by Chair of the meeting where the Accounting

T
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Section 3 - External Auditor’s Report and Certificate 2023/24
In respect of Fenny Compton Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibiity as suditors 10 complote 2 limited assurance review i set out by the National Audt Office (NAO). A Imied
SSSUAaNCe feview 1S not a full statutory audit, & does not constifule an audt camied out n accordance with intemational
mmMM&MNWIMMMNdemmwm”M
The UK Govemment has detenmined hat a lower level of assurance than that prowded by a full statutory audit s sppropnate
for thase local public bodes with the lowest levels of spending.

Under a lmfted assurance review the auditcr is responsible for reviewing Sections 1 and 2 of the Arnual Govemance and
Accountability Retum in accordance with NAD Auditor Gudance Note 02 (AGN 02 as issued by the NAD on behalf of the
Comparoler and Audior General, AGN 02 i avadable from the NAD website ~

This authonty is responsible for ensunng that its financial management is adequate and efiective and that it has

a sound system of intemal control. The authonty prepares an Annual Governance and Accountabdity Retumn in
accordance with Proper Practices which

* summarises the accounting records for the year ended 31 March 2024; and

* confiems and provides assurance on those mathers that are relevant 1o our dubies and responsiiliies as extamal auditons,

2 External auditor’s limited assurance opinion 2023/24

[Eacept 10 e Mamers 1epomed Delow]” on the Baes of Our seview Of Sechors 1 #nd 3 Of The ARl Governance and ACCOurEatity FRetun 0
our oganen the nlormaton n Sections 1 and 2 of he Arnwal Govermance and Accountabity Retum & i accordance with Proger Pracices and
?mwmruuwmuumm“wmwmmmu—u

(conSnue on 2 separale sheet ¢ roguered)

Other matters Nt a%eching o OFaNOnN wRich wa dtaw 1 the attention of the authonty

| |icontrums on o separate sheet £ requred)

3 External auditor certificate 2023/24

! We certify/do not certdy* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
| Accountability Return, and discharged our responsiblities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024,

[*77% G0 nok covaly Competon beciuse

External Audtcr Signature Date

]

|

'

'

!

\
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